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= Name
= Role

= Training Purpose
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After completing this module, you

will be able to:
— Describe how to search for
a funding opportunity in

ezFedGrants

5 www.ocfo.usda.gov/ezFedGrants
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ezFedGrants

The Office of the Chief

e Ol ezFedGrants (eFG) Grants and Agreements System
About OCFO

ezFedGrants is the USDA solution that will let you apply for and man:
Plans and Reports online. It’s USDA’s OMB Circular A-123 system of record for processing &

Federal Financial Assistance transactions. It provides significant efficiencies to all users managing 48 Logi n o
Policy

Learn More about ezFedGrants
Travel Express Select your user type to continue

ezFedGrants Application

ezFedGrants [ Remember my user type

Get started with a new grant application, check a pending status, and
frosesrederne redCratscaFeiCuants watebest with Google Chroms g Customer >
FG Training Schedule SZECoant. ez eCbrants Works best with Google Lhrome. Public citizens conducting business with USDA Agencies
FAQ and General Information I unch ezFedGra I 8
Using ezFedGrants - Job Aid USDA USDA Employee/Contractor N
Library S Federal employees and contractors working for USDA

1 A i~ 1ICNA Loacmiv

= Other Federal Employee/Contractor >

ALLIL Non-USDA federal agency employees and contractors
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Select My Applications and then Create Application
from the drop-down menu.

Home
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)
Opportunkies Mews and Notas
Applications
821419 1005 AW
Ay resmens
O T Actionable Items
Category
Clzimns B y
»
Reparts
Transaction 10 =| Transacthan = FAam = Srahus = Dup Daee Lo Upﬂmﬂ
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A P50 K44 30008 PEQI-19 Perfcrmance Repor A TIE01 423008 bt stated e AL
;:’;"‘L‘;':m [1W-2600 Claim NRIERCSCRRTGONG Traf Fedng Senaturs . | srtats
CL4-25598 Claim HR1EMRCSCFRTGNR Firaf 1914
Work and Lser
Raports L2557 Clatirm BT RAN AR Foraf 801y
Mansze CLM-2551 Clairn A TAN A0 Cral. UL
Permissions
ADITISKA43E008-PE-0213 | Perfurmrance Repart A TAE01ALIG0 Hat sterted G E L]
Contsct USDA
T LRG0T ELSAL- 1R Firianial Report TA-CR 16057 hit stated Fi15ME 5919
TralningGuidarce Financial Report NI130PRIEARNGIOT Craf: Pending Sigiatire 1212917 wEia
Applicatian Craf: WEID
FAnandzl Beport F170200-1 05050 Craf: 1228016 19
&pplication Lrat HH19
|
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Searching for Funding FMMI

Opportunities

Search Criteria

Funding Opportunity
Number CFDA Number Funding Opportunity Title Created by

Application Availabilty End
- R >

Enter any search criteria into
the appropriate field. The
system does allow for the use
of a wildcards (i.e., an asterisk
or *) to help make searching
easier.

8 www.ocfo.usda.gov/ezFedGrants
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After entering your criteria, click the Search button to
perform the search.

T E—
Opportunities
A

Search Criteria

Funding Opportunity Number CFDA Number Funding Oppartunity Title Created by
APHIS

npplu:allnn ﬁvallahdlry End Date
i B|-

)
|m

Search Results
12 Results Found
Funding Opportunity Number Funding Dppartunity Title Created by m‘m" Sy Eac CFDA Number
Create Application
st APHIS AG APHIS MO | 10126/2016 10,028
Create Application
USDA-APHIS-10025-ACX0000-1 7-0013 testapptile APHIS AG APHIS MO | 1011812017 10.028 TRLAR
= T 7 i Create Applicatior
LSDAAPHIS- 10960-0700-10,:18-0004 NG Peer on APHIS APHIS AGMO 112412000 10.960
" & AL " Create Application
LISDA-APHIS-10030-PPOCPHST-20.0004 Floich ARP Test APHIS AG APHIS MO | 9/30/2019 10,030

9 www.ocfo.usda.gov/ezFedGrants
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Search results will appear below. You can filter or
sort search results by clicking the arrow on the
column headers.

Search Criteria

Funding Opportunity Number CFDA Number Funding Opportunity Title Created by
| [

APHIS ! |

Application Availability End Date
MIdiyyyy &) - [ Mrdryyyy ]

Search Results

12 Results Found Export
| | - il |
Funding Opportunity Number | Funding Opportunity Titie Created by | :::“""" Avaiishily End | CFOANumber
—
; I Create Application
USDA-APHIS-10025-ACX00K-17-0013 test APHIS AG APHIS MO | 10/26/2016 10.028
e Create Application
USDA-APHIS-10025-ACO000X-17-0013 testapptile APHIS AG APHIS MO | 10/18/2017 10.028
Create A lication
USDA-APHIS-10960-0700-10.-19-0004 NO Peer on APHIS APHIS AGMO 1/2412020 10.960 o oo
" = Create Application
USDA-APHIS-10030-PPQCPHST-20-0004 Fletch ARP Test APHIS AG APHIS MO | 9/30/2019 10.030

10 www.ocfo.usda.gov/ezFedGrants
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In this module, you have learned
to:

— Describe the ezFedGrants

opportunity search process

1 www.ocfo.usda.gov/ezFedGrants
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Course Introduction

Module 1 — Searching for Funding Opportunities

Module 2 — Creating and Submitting Applications

Module 3 — Application Review and Approval

Course Summary
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After completing this module, you will

be able to:

— Explain how to create an

application in ezFedGrants

— Describe the application
submittal process in

ezFedGrants

13 www.ocfo.usda.gov/ezFedGrants
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Creating and Submitting FMMI

Search for a relevant funding opportunity in the way
described previously. Select a Funding Opportunity from
the search results by clicking on the Create Application
link associated with one of the results.

Opportunities

-~
Search Criteria

_Funding Opportunity Number i CFDA Number Funding Opportunity Tite : Created
| HPHIS | |
Application Availability End Date Create Appl |Cat] on

B a B
LR Yy £

Saarch Results
12 Resuits Found Export
Funding Cppartunity Number Funding Oppartunity Title Created by :iﬂmn Sy ke CFOA Number
o P ! o s Appliatiol
USDA-APHIS-1 002 5-ACKKK-17-0013 test APHIS AG APHIS MO | 10/26/2016 10.028
Create Apple
LISOHA-APHIS-1 002 5-A 00000170013 testapptile APHIS AG APHIS MO | 10182017 10.028 o
i |
USDA-APHIS-10960-0700-10,-19-0004 NO Peer on APHIS APHIS AGMO 1242020 10.960 b .
' Create Application
LSDA-APHIS-10030-PPOCPHST-20-0004 Fletch ARP Test AFHIS AG APHIS MO | 973072019 10.030

14 www.ocfo.usda.gov/ezFedGrants
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The SF-424 should appear. You can use the numbered
navigation choices to move from screen to screen or hit
Next at the top of the screen.

Create Application APP-12985

Save ] [ Withdraw ] [ Generate Package ] [ Close ]

a

Application for Federal Assistance SF-424

Application Details -

* 1. Type of Submission: % 2. Type of Application: If Revision, select appropriate
Preapplication New (CEREE
Select ... v
Application Continuation
Changed/Corrected Application Revision
3. Date Received: 4. Applicant Identifier: 5a. Federal Entity Identifier:

|

5b. Federal Award Identifier:
N/A

15 www.ocfo.usda.gov/ezFedGrants
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Application for Federal Assistance SF-424

Application Details
State Use Only

6. Date Received by State:

7. State Application Identifier:

16

State Use Only, Box 6
and 7: If relevant to your
application, you will add
this information as an
attachment when you
reach the Attachments
stage, later in this
procedure.

www.ocfo.usda.gov/ezFedGrants
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e Organizational Unit

person to be
Pre + First Name: Middle Name: + Last Name:
| | | | | | |

Suffix:

Title: Organizational Affiliation: Phone:
| | | | | | |
Fax: mail:

Applicant Information (Section 8), Boxes A-D:
These fields automatically populate based on
your organizational affiliation or selection.

17 www.ocfo.usda.gov/ezFedGrants
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Locate Applicant Information Box E (Organizational
Unit). If the project will be undertaken by a subsection of
your organization (such as a specific department and/or
division), you may enter this information in the
Department Name and/or Division Name fields.
Otherwise, leave these fields blank.

e. Organizational Unit

Department Name: Division Name:

18 www.ocfo.usda.gov/ezFedGrants
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Complete the fields in Applicant Information Box F to
identify a person from your organization whom the
awarding agency should contact if there are any
questions or concerns about the application. Fields
marked with a red asterisk (*) are required fields.

f. Name and contact information of person to be contacted on matters involving this application:
Prefix: + First Name: Middle Name: + Last Name:
| | Ken | Ordona
Sufffix: Title: Organizational Affiliation: Phone:
v [s003719168
Fax * Email:
Ken@USDA gov

19 www.ocfo.usda.gov/ezFedGrants
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precedence for this application.

In Applicant Details (Section 9), select at least one organization type using
the Applicant Type fields. Your organization may have multiple
designations. Please refer to the opportunity announcement or contact an
agency representative if you are not sure which designation(s) should take

Type of Applicant 1: Select Apph icant Type: Type of Applicant 2: Select Applicart Type:

Type of Applicant 3 Select Applicant Type:

10. Federal Agency Information

CFDA Ticle:

Funding Opportunity Number

20

The Federal Agency
Information (Section 10),
Catalogue of Federal
Domestic Assistance
Information (Section 11),
Funding Opportunity
Information (Section 12), and
Competition Identification
Information (Section 13) fields
are automatically populated from
the opportunity announcement.

www.ocfo.usda.gov/ezFedGrants
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Creating and Submitting FMMI

Areas Affected by Project (Section 14) only applies to
projects that will ultimately impact an area outside of the
designated Place of Performance (which you will indicate
in the Additional Details stage, later in this procedure). If
this applies to your project, you must upload an attachment
containing the information relevant to Section 14.
Attachments are covered later in this procedure.

14. Areas Affected by Project (Cities, Countries, States, etc.)

Areas Affected:
N/A

Please add any relevant attachments to the attachments screen.

21 www.ocfo.usda.gov/ezFedGrants
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Descriptive Title of Applicant’s Project (Section 15) will
display the funding opportunity title by default. If your
organization’s proposed title is not provided elsewhere (ex. in
a project narrative), please include an attachment containing a
title and brief description of the proposed project. Attachments
are covered later in this procedure.

# 18, Descriptive Title of Applicant's Project

t

Attach supporting documents as specified in agency instructions

Please add any relevant attachments to the attachments screen,

22 www.ocfo.usda.gov/ezFedGrants
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16. Congressional Districts Information

+ a. District Of Applicant: + b, District Of Program/Project:

D-Seattle ‘ ‘ D-Seattle

Attach an additional list of Program/Project Congressional Districts if needed

Please add any relevant attachments to the attachments screen.

In Section 16 (Congressional Districts Information), you will
enter congressional district codes relevant to the proposed
project. Congressional districts should be entered as a two-letter
state abbreviation followed by a three-digit district number with a
dash between. For example, you would enter CA-005 for
California 5t district. You can find congressional districts using
the Find Your Representative search at https://www.house.gov.

Detailed instructions are provided on the Grants.gov blog: How
to Find Your Congressional District for the SF-424 Form.

23
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Input the proposed start and end dates for your project in
Proposed Project Information (Section 17). To enter a date,
either click the Calendar icon and select a date from the dropdown
calendar or type a date using the MM/DD/YYYY format.

17. Proposed Project

* a. Start Date: + b. End Date:
| 611212019 H| 61212020 E
fun 2019
Sun Mon Tue Wed Thu Fri Sat

2 3 4 5 6 7 8

* b. Applicant:
p)
o 13 LR OD.DOH $5,000.00|
16 17 18 19 20 21 22

23 24 25 26 27 28 29 * f. Program Income:
30 00.00 ‘ | $50,000.00 |
N Today % Close

24 www.ocfo.usda.gov/ezFedGrants
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In Estimated Funding Information
(Section 18), provide estimated funding
for each of the given categories
(Federal, Applicant, State, Local, Other,
and Program Income). Box G (Total)
will automatically calculate based on
your entries in Boxes A-F.

18. Estimated Funding Information

+ 2. Federal: + b, Applicant: * ¢, State: +d, Local:
$100.000.00 | 45,000.00 $5,000.00 45,000.00

+ & Other: +f. Program Income:
5000 | $50000.00

g TOTAL:
317000000

25 www.ocfo.usda.gov/ezFedGrants
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Select an option for Section 19 (Is
Application Subject to Review by
State Under Executive Order 12372
Process?):

If you select Option A, you must enter
the date on which the review was
completed.

¥ 19. s Application Subject to Review By State Under Executive Order 12372 Process?

a) This application was made available to the State under the Executive Order 12372 Process for review on | 912/2019 B

b) Program is subject to EQ 12372 but has not been selected by the State for review

¢) Program is not covered by EQ 12372

26 www.ocfo.usda.gov/ezFedGrants



QSDA Creating and Submitting FMMI

S

= e
_ 1 1 U‘:\” Transforming Financials
p p I ca I o n S = atthe People’s Department

Locate Section 20 (Is the Applicant
Delinquent on Any Federal Debt?). No is
selected by default. If applicable to your
organization, select Yes and provide an
attachment containing an explanation of the
delinquency in Step 5 of this process.

* 20. Is the Applicant Delinquent On Any Federal Debt? (If Yes, provide explanation in attachment)
Yes

Io No

|If "Yes", provide explanation and attach

|Please add any relevant attachments to the attachments screen

27 www.ocfo.usda.gov/ezFedGrants
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Once you have completed the SF-424, select Next to
complete SF-424A.

[ Save ] [ Close ] [ << Previous ]

28 www.ocfo.usda.gov/ezFedGrants
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Locate Section A (Budget Summary). In the first column, enter up
to four major activities or functions under the proposed project,
then enter the total estimated amount of Federal (Column E) and
Non-Federal (Column F) funds for each category.

The Totals row and column will automatically calculate based on
your entries in Column E and F. The overall total (last row of
Column G) should match the total from Section 18 of the SF-424.

1541 L5F-4240 3, Partners 4, Additional Detalls 5. Anachments

Budget Information - Non-Construction Programs

Saction A - Budget Summary

Grant Program Function or Activity - Catalog of Federal Domestic Estimated Unobligated Funds New or Revised Budget

Assistance Number (b
ance Munber (o) Federal (¢) Non-Federal () Federal(e) Non-Federal {f) Total (g)

F— i M o SN
| I AN
| | v ow [ ][
| e A
Totals §2450000 $30000 $125,000.00

29 www.ocfo.usda.gov/ezFedGrants
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Locate Section B (Budget Categories). Across the top of the table,
you will see your activity/function categories from Section A. Enter the
estimated amount for each applicable cost category (Row A-H) and
the indirect charges (Row J). The totals (Row |, Row K, and Column
5) will automatically calculate based on your entries in Row A-H and
Row J. The overall total for Section B (Column 5, Row K) should
match the overall total from Section A (last row of Column G in

Section A)
.
Create Application APP-5659 [ ][ gme ][ bron |
Section B - Budget Categories
6. Object Class Categories Grant Program Function or Activity
(1) Growing vegetables 2 [E] L] 15) Tatal

a, Personnel | ‘ ‘ 000
b Fringe Benefits | ‘ ‘ S000
¢ Travel | ‘ ‘ 000
d. Equipment | ‘ ‘ 5000

Suppli | ‘ ‘ 5000
f. Contractual | ‘ ‘ 5000
£ Construction | ‘ ‘ s000
. Other | ‘ ‘ 000
i. Total Direct Charges (sum 3000 50.00 3000 3000
of 6a-6h)
j. Indirect Charges | ‘ | ‘ 5000
k. Totals (sum of 6i and &) 3000 50.00 3000 3009 5000

30 www.ocfo.usda.gov/ezFedGrants



Applications

If the project is expected to generate any income,
enter the estimated income from each
activity/function in Row 7 (Program Income) of
Section B. Include an explanation of the nature
and source of the expected income as an
attachment.

7. Program Income

5000

FMMI
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Locate Section C (Non-Federal Resources). In the first column,
you will see your activity/function categories from Section A. For
each category, enter the estimated amount of non-Federal resources
contributed to the proposed project from your organization (Column
B), the state government (Column C), and other sources (Column
D). Include an attachment explaining any in-kind contributions.

Note: If your organization (the Applicant) is a state government or

state government agency, only use Column B. Leave Column C
blank.

Section C - Non-Federal Resources

(a) Grant Program {b) Applicant (¢) State (d) Other Sources () Totals

8, Growing v2getables ‘

9, A

|
| |
10. WA | |

11, HiA

12. Total (sum of lines 8- 11)

32 www.ocfo.usda.gov/ezFedGrants
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Locate Section D (Forecasted Cash Needs). In Row 13
(Federal), enter the estimated total amount of cash the awarding
agency will need to provide to your organization for each quarter
of the first year of the project. In Row 14 (Non-Federal), enter
the estimated total amount of cash your organization will require
from non-Federal sources for each quarter of the first year of the
project. The totals (Row 15 and Column 2) will auto-calculate
based on your entries in Row 13 and Row 14.

Section D - Forecasted Cash Needs

Total (1st Year| Total (Quarter 1) Total (Quarter 2) Total (Quarter 3) Total (Quarter )

13, Federal ‘ ‘ ‘ ‘

14, Non-Federal _ ‘ ‘ | ‘

15, Total

33 www.ocfo.usda.gov/ezFedGrants
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Locate Section E (Budget Estimates of Federal Funds Needed
for Balance of the Project). In the first column, you will see your
activity/function categories from Section A. For each category,
enter in Columns B-E the amount of Federal funds necessary for
each funding period for the entire project (usually years, i.e.
Column B represents year 1, Column C represents year 2, etc.).

Saction E- Budget Estimates Of Federal Funds Neadad For Balance Of The Project

(a) Grant Program {b) First [c) Second (d) Third (e) Fourth

16, Growing vegerabies

17, HiA

|
|
18, HiA | [
|

19, His

20, Tatal (sum of lines 16-19)

34 www.ocfo.usda.gov/ezFedGrants
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Section F - Other Budget Information

21, Direct Charges 22, Indirect Charges
S0.00 $0.00

23, Remarks

Locate Section F (Other Budget Information). Input comments in
Box 21, 22, and/or 23 per the instructions below:

21. Direct Charges: Enter a brief explanation of any individual direct
cost categories as requested by the agency or for unusual direct cost
categories.

22. Indirect Charges: Enter the relevant type of indirect rate (final,
fixed, predetermined, or provisional), the estimated base amount to
which the rate will be applied, and the total indirect expense.

23. Remarks: Input additional brief comments if necessary.

Lengthy explanations or details should be included as an attachment.
Please type “see attachment” in Box 21, 22, or 23 if necessary.

35 www.ocfo.usda.gov/ezFedGrants
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[ Save ] [ Withdraw l [ Generate Package ] [ Close ] [ << Previous l Next >>

4

Your information in the SF-424A form can
be saved at any time by clicking the Save
button on the top right of the screen. Once
completed, click the Next button on the top
right of the screen.

36 www.ocfo.usda.gov/ezFedGrants



USDA Creating and Submitting FMMI

_ 1 1 \ \” Transforming Financials
p p I ca I o n S at the People’s Department

Create Application APP-5659 Lswe ] [Lchose ] [[scpreviows |

v 1.5F-424 2. SF-424A 3. Partners 4. Additional Details 5. Attachments

Partners
Select a partner by typing their name into the appropriate field. As you type, a list of matching names will appear below the field {you may need to press the down arrow on your keyboard

to display the list). Click the appropriate partner’s name when it appears on the list of matches, Please note that all partners must be registered in ezFedGrants.

The Signatory Official is not a required partner. If one is not defined, then USDA will send notifications and work items to all Signatory Officials associated with your erganization.

* Primary Administrative Contact ARS ARS-ST-GL-Admin -
Secondary Administrative Contact a

* Primary Program Contact Test ARS Q
Secondary Program Contact Q

Complete the Partners section. The required fields, The Primary
Administrative Contact and The Primary Program POC, are
marked with a red asterisk.

37 www.ocfo.usda.gov/ezFedGrants
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Using the same method detailed in step one, you have the option
to complete the Primary and Secondary Signatory Official
fields. Neither field is mandatory. The Signatory Official
designation and these fields are unique. A Signatory Official (SO)
must review and sign every application before the application is
submitted to the relevant agency for consideration. Your
organization must have at least one user with the Signatory
Official role in ezFedGrants to submit applications in ezFedGrants,

but you do not have to specify a Signatory Official on your
applications.

Primary Signatory Official q
Secondary Signatory Official Q

38 www.ocfo.usda.gov/ezFedGrants
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Click the Next button to proceed to the Additional
Information stage.

Sawve l [ Withdraw ] [ Generate Package ] [ Close l [ << Previous

FMMI
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Complete the Additional Details section. Required
fields are marked with a red asterisk.

In the Reporting Details section, select the
appropriate options as they apply to your
organization for the Recipient Type, Minority
Business Enterprise (MBE) Indicator, and
Minority Serving Institution (MSI) fields.

lllllllllllllllll

Setup Details

Reporting Details
+ Recipient Type « Minerity Business Enterprise (MBE) Indicator + Minority Serving Institution (MSI)

40 www.ocfo.usda.gov/ezFedGrants
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In the DATA Act Details section, select the appropriate
option for the 2 CFR 25.110 DUNS/CCR Exempted
Entity and Place of Performance Code fields, then
complete as many of the remaining fields as necessary,
depending on the specificity of the place of performance
for your proposed project.

DATA Act Details

The following place of performance data elements enable USDA to implement the Digital Accountability and Transparency Act of 2014 (DATA Act), which ensures that the public can access
information on entities and organizations receiving Federal funds. The section below requests the primary location of performance under the proposed Federal award. USDA reports DATA|

Act data to www.usaspending.gov

+ 2 CFR§25.110, DUNS/CCR Exempted Entity? « Place of Performance Code: State Sub Entity:

‘Yes V‘ ‘State!DCf[erritories \/‘ ‘City

41 www.ocfo.usda.gov/ezFedGrants
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In the Agency Specific Details section, answer Yes or No for
any of the provided questions and complete any additional
fields that are present.

Agency Specific Details

Does your proposal include:

* SPOC Review Relevant?
OYes @No

+ International?
OYes O No
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Save ] l Withdraw ] [ Generate Package ] [ Close ] l <= Previous ]

Once you have completed all relevant
fields on the Additional Information
stage, click the Next button to proceed
to the Attachments stage, which is the
final stage of the Create Application
screen.
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Complete the Attachments section by clicking on the Click
Here to Attach Files button.

Create Application APP. 5665 save Cots | |_<s Praveous
1.5F42 SF-4244 3, Partry 4. Additional Detai 5. Attachments
Attachments
List of Attached Filas:
Tite Flle Operator DateTme Desete?
Click Here o Attach Files i

On the Add Attachment popup
window, click the Browse button to

Add Attachment

e | locate the relevant file on your
computer, then click the OK button to
o e e upload the file. The Add Attachment

popup window will open where you
will enter an attachment title and
locate the file on your computer. All
attachments must be less than 10MB
and in PDF format.
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After uploading all mandatory attachments, you can upload
additional files by clicking the Click Here to Attach Files
link below the list of mandatory attachments.

v/ 1.5F-424 v 2. SF-424A /3. Partners 4. Additional Details 5. Attachments

Attachments
List of Attached Files:

Title File Operator Date/Time Delete?

Application C:\Users\Abael.Solomon\Document+ | ARS ARS-ST-GL-Admin 9/11/201912:17 PM fi]

Click Here to Attach Files

Attachments

Upload attachments by clicking on the Attach buttons below. Forms with a red asterisk are required for submission. Additional documents may be uploaded by clicking the ‘Click Here to Atiach Files' link above

* Detailed Project Budget / Narrative

* Project Narrative/Scope of Work/Operating Plan
S5F-424B, Assurances - Non-Construction Programs Attach

SF-424C, Budget Information Construction Programs

SF-424D, Assurances Construction Programs Attach

x x x| |z
& o g &
g g il |8

* Certification Regarding Lobbying
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[ Save ] [ Withdraw ] [ Generate Package ] [ Close l [ << Previous l m

Once you have completed the SF-424, SF-424A, designated
the minimum-required partners, addressed agency- and
award-specific details, and uploaded all relevant attachments,
you are ready to submit the application to the Signatory Official
for review and signature prior to submission to the relevant
agency.

Click the Submit button to send the application to the
Signatory Official(s). The Submit button is only available when
viewing the Attachments stage.
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If submission is successful, a confirmation message will
appear at the top of the screen. Otherwise, you will see one or
more error messages indicating what must be corrected before
the application can be submitted. Once submitted,
notifications and work items are sent to one or more Signatory
Official(s).

QSDA Creating and Submitting FMMI

Application (pp-s690) Generate Package | [ Close

Status:

Apglication AFP-3650 has baen submted for final aopravzl and signature to your Organization's Signazary Official

SF-424 SF4244 Fartners Addtional Details Attachments

Load Sample Data
Application for Federal Assistance SF-424

Application Details

1. Type of Submission: 2. Type of Application: If Revision, select appropriate letter(s): 3. Date Received:
Application Mew A

4. Applicant Identifier: 5a. Federal Entity Identifier: 5b. Federal Award |dentifier:

WA A s
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Creating and Submitting FMMI

Application (app-s520)

Status:
Apglication AFP-3650 has baen submted for final aopravzl and signature to your Organization's Signazary Official

SF-424 SF4244 Fartners Addtional Details Attachments

Load Sample Data
Application for Federal Assistance SF-424

e ... | After submitting an application to the
Signatory Official(s), you can print a copy

of the application by clicking the
Generate Package button. This will
generate a PDF document containing the
SF-424, SF-424A, and any PDF
attachments you uploaded. The PDF will
not include the Partners or Additional
Details sections.

4. Applicant Identifier: 5a. Federal Entity Ident
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In this module, you have
learned to:

— Create an application in

ezFedGrants
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Course Introduction

Module 1 — Searching for Funding Opportunities

Module 2 — Creating and Submitting Applications

Module 3 — Application Review and Approval

Course Summary
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After completing this module, you will

be able to:

— Understand how to submit an
application for review and

approval.
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On the ezFedGrants External Portal Home screen,
locate the application you want to review in the
Actionable Items section. Click the Transaction ID link
to open the application work item.

Home
i
o it
R — News and Notes
Applcations
| Eample Pesi 1 02119 1006 AM
Agresments
Amendments Actionablfitems
|||||| Catagory
.
ports
Transacthon I Transaction FAm Latus Due Date — m“
payrrer -
Contact LS DA PP S Application £ 5 i
Application - @i
PR e
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On the Application screen, review the contents of the
application by clicking the SF-424, SF-424A, Partners,
Additional Details, and Attachments tabs.

Application(APP-SZBBJ I Generate Package ] [ Close

Status:
Pending Signature

[ Please Select An Option -~

I SF-424 SF-424A Partners Additional Details Attachments I

Application for Federal Assistance SF-424
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After reviewing the application, select Sign
and Submit, Return, or Withdraw from the

Please select an option dropdown menu. Please Select An Option v _
Sign and Submit
Sign and Submit: The application is ready SF-424 Return ng

to be submitted to the awarding agency for

_ _ Applicatio Withdraw sis
consideration.
Return: The application needs to be
corrected and returned to the creator for If you selected the Return or
modification before submission to the Withdraw option, enter

relevant comments in the

agency. A new work item will appear when Comments text box.

the application is resubmitted.

Withdraw: The application should be
discarded/voided, and no further action can
be taken.

54 www.ocfo.usda.gov/ezFedGrants



SDA
=L

FMMI

\ '\’ Transforming Financials

ReVieWi n g Appl icati o ns at the People’s Department

| Please select An Option |

Sign and Submit

By signing this application, | certify (1) to the statements contained in the list of certifications** and (2) that the statements herein are true,
complete and accurate to the best of my knowledge. | also provide the required assurances** and agree to comply with any resulting terms if |
accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative
penalties. (U.S. Code, Title 218, Section 1001).

** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency specific
instructions.

Acceptance of the terms described below upon clicking "Legal Notice” is also required.

Legal Notice

Upon your acceptance, click the "Complete Signature” button below to finish the process.

If Sign and Submit is selected, a Legal Notice
must be review and accepted before the
Complete Signature button can be selected.
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s Aere

\\ e——— Check the box to indicate | agree
with the listed Terms and
Conditions. Then select OK to
close the Legal Notice window.
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Click the Complete Signature button to finalize your
decision.

If submission is successful, you will see a confirmation
message. Otherwise, you will see an error message
explaining why your decision was not accepted.

Legal Motice

Upon your acceptance, click the "Complete Signature” button below to finish the process.

Complete Signature
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To see the status of applications awaiting action by the
Signatory Official or agency, check the Applications
under Review section of the Home screen.

LELY ezFedGrants
—

Opportuniies News and Notes
Applications
Agreements
Aran Actionable Items
My Agreements
Claims
Notifications
s [Epplications under Review |
Repayment c Amendments under Review
Requests
Claims under Review
Work Item
Reassignment
‘Work and User
Reports
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Alternatively, to see the status of applications awaiting action by the
Signatory Official or agency, you can, click the Applications tile (on
the navigation menu) and then click the Search Applications link
on the dropdown menu. You will be able to see the status in the
Search Results table after searching for the relevant application.

Search Applications
Search Criteria
Application ID Grants.gov Tracking ID Desc. Title Of Applicant's Project  Funding Opportunity Title
aphis |
Last Updated Funding Opportunity Number Created by Status
[y [ < | [ 11 |
i}
This search returns read-only Applications. Applications assigned to you can be edited through the Actionable Items section of the Home
screen.
S h Result
uits Fou
Funding
Application ID Opportunity Funding Opportunity Number Status Last Updated Created by
Title
JSDA-APHIS-10030-PPQCPHST- f
APP-5428 ?::h APHES [ USDAAPHIST0030 PPOCPHSY: ] snoroved 8114119 Test ARS
Fletch APHIS
APP-5409 GG New Approved 8/13/19 APHIS AG APHIS MO
Package Test
2 s NO Peer on PHIS-1 10.-1
APP-5 APHIS 0004 \ Pending Signature ) 81419 Test ARS
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Draft: The application creator and anyone with the GAO role can
edit the application.

Pending Signature: If an application must be edited after it has
been submitted to the Signatory Official, the Signatory Official must
send the application back by selecting the Return option when
reviewing the application.

Returned by Signatory Official: The application creator and
anyone with the GAO role can edit the application.

Submitted: If you need to make changes to an application after it
has been submitted to the awarding agency, please contact the
agency to request return of the application.

Returned by Awarding Agency: The application creator and
anyone with the GAO role can edit the application
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In this module, you have learned to:

— Review and submit an application

for approval.
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Course Introduction

Module 1 — Searching for Funding Opportunities

Module 2 — Creating and Submitting Applications

Module 3 — Application Review and Approval

Course Summary
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In this training, you have learned to:

Search for funding opportunities.
Create and submit applications.

— Review and submit an application

for approval.
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Job aids available on the ezFedGrants website

Your Agency Representative

Monthly FAQ Session

ezFedGrants Help Desk: ezFedGrants-cfo@usda.gov

For eAuthentication issues including password resets, contact the
eAuthentication helpdesk at https://www.eauth.usda.gov/eauth/b/usda/helpdesk
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